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Steps to Register an Organization and obtain an Organization ID (OID)

This applies to organization that has never participated in an Erasmus+ project before (as a
partner or organizer) and does not have a PIC number (Participation Identification Code)

1. A person registering an organization must first create an account in the EU LOGIN system

© & hitpsy/webgate.eceuropa.eu/cas/sim/s

gle C.

Create an account

First name

Last name

£-mail

Confirm e-mail

E-mail language

English (en)

Enter the code
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The EU_LOGIN service allows users to access most of the digital tools created or used by the
institutions in the European Union. If your organisation is already registered, you do not
need to register again.

B .| Erasmus+ and European Solidarity Corps

I £ Ml OPPORTUNITIES ~ ORGANISATIONS ~

Organisation registration for actions managed by National Agencies

The Erasmus= and Europesn Solidarity Corps programmes are managed by Nations| Agencies in participating countries and the Education, Audiovisusl, and Culture Executive Agency (EACEA)

For certain actions, you must apply through the National Agencies and, for others, through EACEA. Please see the list of Erasmus+ actions and European Solidarity Corps actions to find out through whom you
need to apply. To apply for actions managed by National Agencies please use the links provided below: For actions managed by EACEA, please visit the Funding & tender oppartunities partal

Is your organisation already registered?

T submit an application, you will need an Organisation ID. Organisations that have already participated in an Erasmus+ or European Solidarity Corps action managed by & National Agency and have @
Participant dentification Code (PIC) have been assigned an Organisation ID automatically. Please use the search below 1o find your fon and its Organisation ID (you can use your
v sesrch feature below). Alternatively, if you are an authorised user, you can see the list of your registered organisations using My Organisations

Search for your organisation

Register your organisation

If this is your organisation’s first time applying through & National Agency, you have 1 register your Organisation first and obtain an Organisation ID:

Register My Organisation

o o o

ORGANISATIONS Erasmus+ European Solidarity Corps

View all your Organisations View opportunities and start your application View opportunities and start your application


https://webgate.ec.europa.eu/cas/eim/external/register.cgi

2. Login to the Organisation Registration System with EU_LOGIN account details and
register an organisation to obtain an unique 8-digit Organisation ID (OID), prefixed with
an E (Sample OID: E12345678).

a. Press the “Register your organization” button.

b. Use the side menu to navigate to the various sections in the registration form.

Bl .| EAC Organisation Registration system
A STATUS: DRAFT
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graenisstion dats Welcome to the Organisation Registration system

Legal address

Orgenisation Contact Person =

Authorised Users:
QOrganisation data
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Your organisation's
information is
incomplete. Please
navigate to one of the
sections above and fill in
all necessary fields.

c. (1) Required checkboxes will have a red star (*) next to them, otherwise you can skip
them.
(2) The available tool tips, indicated by the small icon
instructions and assistance for filling in each field.
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i Legal address -

& Organisation Contact Person

& Authorised Users

International organisation

ax & natural persen & legal person
a- private entity public body
@ non-profit for profit
Your organisation’s
information is a sme

incomplete. Please
navigate to one of the
sections above and fill in
all necessary fields.

* Select an option

* Select an option

Region @ Select an option

Legalform @ * | Select an option

VAT number not applicable

B
Fegistation author o

The official authority that registered the organisation (e.g. the administrative body of the
city/region, the Chamber of Commerce, etc).



https://webgate.ec.europa.eu/erasmus-esc/organisation-registration

d. Once all information is entered in the form (1, 2, 3, 4) the “Register my organization”
(5) button is enabled. Click to submit the data and finalise the registration.

Success

ssfully registered your organisation
Your new Organisation ID is:

E10000003

3. Upload necessary documents:
a. the Legal Entity form (the Legal Entity form);

b. the Financial Identification form (the Financial Identification form)*
* The Financial Identification form should be provided only for the applicant organization, but
is not required for the partner organizations

Organisation data I pocuments (@) document(s) found Q Add document t +
Legal adds
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File Name 4 Document type & Date/time (dd-mm-yyyy hh:mm:ss) ¢
Authorised Users
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Your formiis complete

4. Send your OID number to us at info@ifhohyp.org and we will put it in our joint
application for the Youth Exchange project.



http://ec.europa.eu/budget/contracts_grants/info_contracts/legal_entities/legal_entities_en.cfm
http://ec.europa.eu/budget/contracts_grants/info_contracts/financial_id/financial_id_en.cfm
mailto:info@ifhohyp.org

